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December 5, 2011
To: 
All Hawaii Rental Housing Trust Fund (RHTF) Property Owners and Management Companies

From:
Mr. Andrew Bowden, CFO and Partner, SPECTRUM Enterprises

RE:
Compliance Monitoring – Year End Reporting

As we begin 2012, we will begin collecting submissions of annual reports for 2011 for all projects with Rental Housing Trust Fund financing.  This submission is required by Section 5, Annual Certification, of each project’s Declaration of Land Use Restrictive Covenants and by the Hawaii Housing Finance and Development Corporation (HHFDC).  We have made every effort to make this submission process as easy and efficient as possible with the addition of tutorials on our website.  

The following elements are required for submission;  

1. Annual Report- The “RHTF Annual Report” may be downloaded from our website.  It is to be completed, signed by a member of the ownership entity, and emailed to our office at spectrumendofyear@gmail.com. The original should be mailed to Ms. Donna Ho at HHFDC. The RHTF Annual Report submission is required regardless of any other program participation.
2. The 2011 Rental Housing Trust Fund Status Report- The Spectrum Status Report is available for you to download from our internet web site.  It is an Excel spreadsheet. Please enter move-in and most recent annual certification information for each household residing in each RHTF unit during the year 2011. Once completed please email to our office (spectrumendofyear@gmail.com) and either email or mail to Ms. Donna Ho at HHFDC. Should you have any questions when completing this form, please contact Lois Churchill at our Maine office at 207-767-8000, ext. 207.
Please note that for LIHTC projects with RHTF funding, the electronic Status Report database submission will satisfy reporting requirements for both programs as long as all set aside requirements are reported in the database.
3. Utility Allowance Documentation- Documentation from the source agency must be submitted to support the year 2011 utility allowances used at your property, if applicable.

Although the Declaration of Restrictive Covenants requires the submission of annual reporting materials on the anniversary of fund award, that requirement is being amended to require all end-of-year reporting materials be submitted by February 1 each year. Therefore, your submission is due by February 1, 2011.
Please take note that as an Owner, you are required to maintain all the information we are requesting.  Untimely submissions will be reported to HHFDC.  Please note that monitoring fees are not required at this time. Additional information regarding fees will be forthcoming.
If you still need assistance, please call our office at 207-767-8000.  
Sincerely,

Andrew Bowden
SPECTRUM Enterprises

CC: Donna Ho, Hawaii Housing Finance and Development Corporation

       Lois Churchill, Director of Operations - State Monitoring
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